Converting a Poster to a Presentation

Overview

= This document shows you how to convert an existing poster in MS PowerPoint to a presentation.
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Preparing Sections
= Decide on which sections of your poster you would like to
zoom in on during your presentation.
= You will create a new slide for each of these sections.
@ Tocreate a new slide, you can right-click in the
area where the slides are shown.
o Alternatively, you can select Insert -> New slide.
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Themed Backgrounds
= |fyou are using a themed background, you may need to change the background of your new slide.
@ Under the Design ribbon, select Format Background.
o Select Hide Background Graphics.
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= Alternatively, you could insert a rectangular shape to cover the background with your desired color.
o Under the Insert ribbon, select the rectangle shape, and resize the rectangle to cover
the slide.
o With the rectangle still selected, under the Shape Format ribbon select the paint can
icon to change the shape fill color.
@ You can do the same for the shape outline color by selecting the pencil icon.
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Creating Sections

= Cut the information from your original poster and paste it in the new slide.
= Resize the information as needed.
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LOREM IPSUM

Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Maecenas porttitor congue
massa. Fusce posuere, magna sed pulvinar
ultricies, purus lectus malesuada libero, sit amet
commodo magna eros quis uma. Nunc viverra
imperdiet enim. Fusce est. Vivamus a tellus.

Pellentesque habitant morbi tristique senectus
et netus et malesuada fames ac turpis egestas
Proin pharetra nonummy pede. Mauris et orci.
Lorem ipsum dolor sit amet, consectetuer
adipiscing elit. Maecenas porttitor congue
massa. Fusce posuere, magna sed pulvinar
ultricies, purus lectus malesuada libero, sit amet
commodo magna eros quis urna. Nunc viverra
imperdiet enim. Fusce est. Vivamus a tellus.
Pellentesque habitant morbi tristique senectus
et netus et malesuada fames ac turpis egestas
Proin pharetra nonummy pede. Mauris et orci.
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=  For each new slide added, right-click and select Add Section.
=  Give the section a title.
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Lorem ipsum dolor sit amet, c:
adipiscing elit. Maecenas port
massa. Fusce posuere, magn
ultricies, purus lectus malesue
commodo magna eros quis ur
imperdiet enim. Fusce est. Viv
Pellentesque habitant morbi tr
et netus et malesuada fames :
Proin pharetra nonummy pede
Lorem ipsum dolor sit amet, c
adipiscing elit. Maecenas port
massa. Fusce posuere, magn
ultricies, purus lectus malesue
commodo magna eros quis ur:
imperdiet enim. Fusce est. Viv
Pellentesque habitant morbi tr
et netus et malesuada fames :
Proin pharetra nonummy pede
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While on the original poster slide, select the Insert ribbon at the top of the screen. Then select
Zoom and Section Zoom.
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Select all your new slides and then Insert. Each slide will show up on your original poster slide as a
mini version of itself.

Choose the section or sections you want to insert. When you're presenting, select it to zoom to the corresponding
section. At the end of the section, you'll automatically return to the slide you zoomed from.

Section 1: Default Section Section 2: Section 1

1 section selected = Cancel Insert

Resize and rearrange these on your original poster. These images will be clickable during your
presentation.



You can use the Zoom Tools to change the section image layout (e.g., change the shape or get rid

of the outline). You must be on the original poster slide with a Zoom image selected for the Zoom
Tools ribbon to appear.
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More information on Zoom Tools can be found online from Microsoft.



https://support.microsoft.com/en-us/office/use-zoom-for-powerpoint-to-bring-your-presentation-to-life-9d6c58cd-2125-4d29-86b1-0097c7dc47d7
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